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HAZEL LEYS ACADEMY

Technical Support

How to guide for parents and children




Airhead.io

Features Pricing Case Studies

e Office 365 platform is used - ;
for all staff and children as a “ leaming and teaching
single sign on for all on line
resources, communication
and learning. Launchpads
provide easy and quick
access.
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How To Use Airhead.io Video
Thank you to Bishop Creighton
Academy

You can log in to airhead from a
tablet, laptop, smartphone,
games console or any device
with a wifi connection.

>https://www.youtube.com/watch?v
=4VaFcb5SknE



https://www.youtube.com/watch?v=4VaFcb5SknE

Microsoft Teams

Teams — used for staff groups, classes and for Trust
wide use. Teachers use teams to communicate, share
information (videos, images, websites) that relate to
events, lessons and opportunities for children to share
too. Children can access this to remind themselves
about lesson content, what to do, clarification from the
teacher or class mates. Teachers are using teams for
flip learning, live lessons and sharing news, telling
stories and checking on children. ‘Use of Technology -
to support learning’ Do’s and Don’ts to make sure it is
used to support and reinforce learning.

< All teams
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HLA Cheetahs Class

General




Please visit Hazel Leys Academy website

HAZEL LEYS ACADEMY Emails

{Use of technology - to support learhing Like Teams, email accounts may only be used for leamning

Pupils should make a regular habit of readlnlg and deleting emails that are not
relevant. Inboxes should be emptied regularly.

Some Do’s and Don’ts when using Office 365 applications .
tF’upi[l1s may not email other pupils or adults unless instructed to do so by their
eacher.
Microsoft Teams
Eliparid

Pupils may not use Chat or video call at any time — . ) - ) . .

in or out of school e Pupils may only use Elipgrid if their parents have given written consent.
Pupils should use Teams to mleracl with

ﬁeul achergnd classmates. Each clas:

Team has a ‘General’ channel for any talk linked to

general learning. They may also have some specific

channels linked to certain topics.

Pupils may use the emoji's in their video responses.

- * Pupils may also like & respond to others pupils posts. Any comments must be
positive and appropriate.

Pupils may respond to comments in their class Team HLA_ Cheetahs Class
out of school hours. All comments must be linked to

learning. Pupils should aim to write in proper sentences not text speak.

PLIpI|S may use emoji's but should aim to write in
cFer sentences not text speak. Correct punctuauon
anc

pelllngs Teachers wwlFremlnd children to use Use of Google & other search engines

Pupils may go on other websites duning lessons which support learning only.

Airhead
Pupils may access airhead out of school at any time.
Pupils may not create their own launchpads without their teacher’s permission.

" Pupils may not add social media apps to their launch pads. Pupils should not attempt to link their own google accounts.

Pupils may not access sites such as Yqutube without permission from their teacher

Pupils should not save any websites to their toolbar. Any saved sites should be added to
launchpads

Devices
.
Pupils should take good care of academy devices. They should not change
desktop backgrounds or cursors etc as will cause devices to run slowly.




How to use TEAMS

Student and Parent Guide to Microsoft Teams

For those just starting out please watch the first
few minutes.

https://www.youtube.com/watch?v=SemjM2fHV?2

“ >

CloudDesignBox



https://www.youtube.com/watch?v=SemjM2fHV2Q

One Note and Class Notebook

OneNote is an online digital notebook in which work is

organised into subject, information, collaboration, Commtons fiws Cmaigon. Monmens Syt T
content libraries and teacher areas. At g 104 Lorgogn i 301 Mthasd 7 Cpmntituars @y BRianssrafondsr (@ Twmentine
Language Arts 101 Notebook o)

OneNote is used in Key Stage 2 and mainly with Upper == e vauey  Welcome to Class Notebook

Key Stage 2 children. Children are able to record their B combontonsone  Geeatpyramids ot G

Iearning: type, digita”y ink, insert images, add audio ' Power of Persussion FAR Class Notebook in A& Your OneNote Class Notebook is a digital notebook for the whol

comments, insert Videos’ Forms’ animate and h|gh||ght — ' Soanets and Selioa. handwritten notes, attachments, links, voice, video, and more.

whichever has been agreed for the learning, appropriate [ snotespewevnn

P h OneNote Class No ok 1§ Organ Mo thr. s

to the activity and what supports the learner best. [ s ummaneue P e . W

I Wk Vot NS 1 Snu:e:um:e:g::h“: ptfi';:iespxe sh;rcd be'ht:veentheleachef and each indi|
. . . x st t note whille students can only see their own,

It is accessible to children from home. [ omessctpomny. 2. Content Library -- a read-only space where teachers can share handouts with sty

. 3. Collaboration Space -- a space where everyone in your class can share, organize,
X X Using the Colabora..
Teachers are able to provide feedback and on line i i 3
marking. " [r—
. . l) ChvistieC Cine
Parents are able to see what children have been studying
in lessons.




reawred pains

Create something Work on a project Learn something new

Bring all the pieces together -

Support at Home

Collaborate in class Have fun with STEM

Sometimes the experts are our children!

Children are able to access resources and
support to improve their skills and
knowledge — grown ups find these useful
too.

Check it o

Happy Learning!



https://support.office.com/

